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Assessment: Formative & Summative

Formative
Assessment FOR learning.

Low-stakes assessment, does not 
affect module grade.

Can be used to practice new/unfamiliar 
assessment types.

Summative
Assessment OF learning.

Contributes to module grade.

https://www.ucd.ie/teaching/resources/assessmentfeedback/


Define Assessment as Summative on Brightspace

Add a grade item while creating 
the assessment.



Creating a Summative Assessment on Brightspace
Adding a grade item to an assessment (Part I)

Create an associated grade item when creating the 
assessment:

For Assignments, click on the Ungraded text box 
to access the Not in Grade Book dropdown.

Click on the Choose Grade Scheme link (it will be 
called Choose Grade Type & Scheme for 
assignments) to view and select additional 
settings.



Grade Scheme
The grading framework applied to the chosen 
grade type. It defines at what point on the scale 
each letter grade starts and ends.
(A-=70% for 40% Pass Standard Letter/Numeric).

Creating a Summative Assessment on Brightspace
Adding a grade item to an assessment (Part II)

Grade Type
How the grading is applied.
It will either be a number (Numeric) or a letter 
grade (Selectbox).
It is automatically selected as Numeric for 
quizzes.

A grade item consists of 2 components:



Grade Scheme

Check the parameters of the grade 
scheme via Assessment > Grades 
and the Schemes
tab.



Grade Items

Grade items can 
be created when 
creating the 
assessment itself.

Once created, the 
assessment will be 
added to the 
Grades section, 
where each 
student’s grades 
will display.

Grade items can 
be added after the 
assessment has 
been created.

Edit a grade item 
via Grades > 
Manage Grades.



Assessment Types on Brightspace

DiscussionsAssignments Quizzes



Common Features of All Assessment Types

Brightspace editor 

Manage special access

Manage special access

Add a grade item 
to classify it as a 
summative 
assessment, in the 
Grades section.

Use the 
Brightspace editor 
to include details 
about the 
assessment. This 
can include 
images/hyperlinks, 
or uploading files.

Access and 
submission to the 
assessment can be 
managed using a 
Due Date, and also 
Start and End 
Dates.

The assessment 
can either be 
visible to students, 
or hidden.

Manage special 
access feature to 
grant differing/ 
separate access to 
individual students 
when required.

https://community.d2l.com/brightspace/kb/articles/5080-about-brightspace-editor
https://community.d2l.com/brightspace/kb/articles/3406-set-release-conditions-and-special-access-in-assignments#add-special-access-to-an-assignment
https://community.d2l.com/brightspace/kb/articles/3406-set-release-conditions-and-special-access-in-assignments#add-special-access-to-an-assignment


Assignments

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/assignmentsinbrightspace/


Assignments

Use this section to define 
how the assignment will be
graded.

Assignments will 
automatically be Hidden.

Use this section to define when 
the assignment is available to 
students, and manage special
access.

Use this section 
to define how the 
students will 
submit the
assignment.

Add the final date 
for submission.

Add the grade item by 
clicking on this Grade Out
 Of textbox.

https://www.ucd.ie/science/t4media/Create%20a%20Grade%20Item%20for%20an%20Assignment%20or%20Discussion.pdf


Assignments: Availability Dates & Conditions 

The Start and End Dates define when the 
submit option for the assignment will be 
available to students. You can also add a
time to these dates.

You can add a release 
condition.

Manage Special Access can be used to give individual 
students access differing from the overall access e.g. a 
different start/end date.

https://community.d2l.com/brightspace/kb/articles/3432-about-release-conditions
https://community.d2l.com/brightspace/kb/articles/3432-about-release-conditions


There are options to restrict file type submission, or select the 
number of submissions permitted.

Assignments: Submission & Completion

Select how you would like the assignment to be submitted. On 
paper submission or Observed in person don’t require 
submissions and can be used to record a score for assignments
completed outside Brightspace.

You can set the assignment as Individual or 
Group. You will need to create Groups for a 
group assignment. 

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/managinggroupsinbrightspace/


Assignments: Evaluation & Feedback

Edit Evaluators allows you to assign graders to grade 
specific assignments, and select who has publishing
permission.

Annotation Tools are automatically enabled – these 
can be used to leave feedback directly on the 
assignment when grading.  

You can add a rubric to assist with grading.

https://fujitsuireland.service-now.com/itucd?id=kb_article_ucd&sys_id=7ec4f37887dd751075e431973cbb350f
https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/anintroductiontorubrics/creatingarubricinbrightspace/


Assignments

Assignments: Accessing Grading
Module homepage

Or, select this number to go directly 
to grading the new submissions.

Click on the assignment name to view the class list 
and students’ submissions.



Provide overall 
feedback in textbox. 
There is also option to 
upload files, or record 
audio/video.

Publish button will 
release grade and 
feedback to student. 

Save Draft button will 
save grade and 
feedback, but not 
release them to student. 

Annotation tools: click to expand. 
Use a pen/highlighter, sticky notes, 
textbox to leave feedback directly 
on the assignment.

Add grade: this will depend on 
grade item type (Numeric will add a 
number into textbox, Selectbox will 
select letter grade from dropdown).

Assignments: Grading



Assignments: Publishing Grades
Assessment > Assignments > [Assignment name]

Select all students at once 
using the checkbox.
Note that Publish All only 
applies to the assignments 
currently displayed on the 
page; display more students 
per page &/or scroll through 
and repeat Publish All.
Grades must be published to 
appear in the Grades 
section.



Quizzes

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/anintroductiontoquizzesinbrightspace/


Quizzes: Question Library

Good practice to create all quiz 
questions in the Question 
Library (rather than directly in 
the quiz).

Can create a directory, using 
Sections to organise questions.

Store all module quiz questions 
here, and import to quizzes.

https://community.d2l.com/brightspace/kb/articles/3302-about-question-library


Quizzes will 
automatically be Hidden.

Use this section to define 
how the quiz will be graded, 
and the results will be 
released to students.

Use this section to 
set the parameters 
for completing the 
quiz.

Use this section to 
set a time limit and 
how the quiz will 
display.

Use this section to define when the quiz 
is available to students, and manage 
special access. Start and End Dates 
define when students can take the quiz.

Add the final date 
for submission.

Add the grade item by 
clicking on this Not in 
Grade Book dropdown.

Add the quiz 
questions using 
these buttons.

Quizzes

https://www.ucd.ie/science/t4media/Create%20a%20Grade%20Item%20for%20a%20Quiz.pdf


Quizzes: Adding Quiz Questions

Add a Section – this can 
help with structure.

Add individual questions –
select from the list of 
question types.

Browse Question Library to import questions from your 
Question Library. You can import individual questions, or 
entire sections.

Add a Question Pool. This 
gives students a random 
selection of questions 
from a defined group 
when taking the quiz. It 
can help to reduce the 
likelihood of answer 
sharing.  

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/anintroductiontoquizzesinbrightspace/questionlibraryandtypes/
https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/anintroductiontoquizzesinbrightspace/questionlibraryandtypes/


Quizzes: Availability Dates & 
Conditions

The settings in this section are the same as 
for an assignment:

Start and End Dates define when 
students can enter the quiz.

Release condition.

Manage special access. For timed 
quizzes, this can be used to give students 
a reasonable accommodation of 5 
additional minutes per 30 minutes of 
exam.



Quizzes: Timing & Display

Shuffle questions so they are presented to students in 
different orders.

Paging: how many questions displayed at once. Useful to 
break up long quizzes.

Set time limit: the time allowed for the quiz. It can also be 
set as synchronous or asynchronous.
(More options will appear here once you check this box).



Quizzes: Attempts & Completion

Manage the number of times students can 
complete the quiz.
This could be infinite for formative quizzes.
For multiple attempts, you can select which 
score will be counted.



Quizzes: Evaluation & Feedback

Also automatically releases the grade upon publishing. Will need to 
uncheck to keep letter grade hidden.

Results are set to auto-publish upon completion: uncheck if you don’t 
want this.

Open a new window to further manage release of results.
This allows you to set a date/time to release quiz answers and 
correct responses in the future (rather than at quiz submission).

Set that no quiz questions/answers are released upon publishing. 
Use this dropdown to manage this.

Greyed out as this quiz does not have a grade item attached.



Quizzes: Online Exam Entry
There are two settings used in conjunction to ensure students 
access timed, synchronous online exams at the same time:

Start and End Date 
provide a short window 
of time to enter the quiz.

Time limit defines how long the 
quiz will run. 
Set to Synchronous to start 
timer at a specific time. 

*Asynchronous quizzes start the 
timer when the student enters the 
quiz.



Quizzes: Question Shuffling
To shuffle the order in which questions 
are presented to students:

Within the question 
itself (MCQ):

As part of a Question 
Pool:

Questions & Sections:

Within a Section:



Quizzes: Accessing Grading
Module homepage

Quizzes

Select a student’s attempt to review individual answers 
to quiz questions.
Question type that requires manual grading (written 
response) graded here.
You can also manually change question grades.



Quizzes: Publishing Grades
Assessment > Quizzes > downwards arrow beside [Quiz name] > Grade

Select all students at once 
using the checkbox.
Note that Publish only 
applies to the assignments 
currently displayed on the 
page; display more students 
per page &/or scroll through 
and repeat Publish for large 
classes.
Grades must be published to 
appear in the Grades 
section.



Discussions

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/creatingandmanagingdiscussionforumsinbrightspace/#d.en.550709


Discussions
Add the grade item by 
clicking on this Not in 
Grade Book dropdown.

Create a Forum and then a Topic.

Manage the Forum this 
topic is associated 
with.

Use this section to define when the 
discussion is available to students. Start 
and End Dates define when students can 
contribute to the Discussion.

Use this section to 
define settings for 
posting.
You can offer students 
the option to post 
anonymously.

Use this section to define how 
the discussion will be graded, 
and whether students can 
provide feedback on others’ 
posts.

Discussions will 
automatically be Visible.

https://www.ucd.ie/science/t4media/Create%20a%20Grade%20Item%20for%20an%20Assignment%20or%20Discussion.pdf


Discussions: Availability Dates & Conditions

The settings in this section are very 
similar to an assignment/quiz:

Start and End Dates define when 
students can enter the discussion.

Release conditions.

Manage Restrictions allows you to make this 
topic available to just specific Groups or 
group sets. 

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/managinggroupsinbrightspace/


Discussions: Post & Completion

Check this box to require individual post approval 
before they are visible to other students.

Select an option on how students will create their 
posts.



Discussions: Evaluation & Feedback

You can add a Rubric.

Learners can rate the posts of others – using 
five-star rating, up/down voting, or just 
upvoting.

Evaluate Posts option enabled only when the 
Grade Out Of box has been populated.
Select from the dropdown how the score will 
be calculated.

https://www.ucd.ie/teaching/resources/technologyenhancedlearning/ucdeducationaltechnologies/brightspace/anintroductiontorubrics/creatingarubricinbrightspace/


Discussions: Accessing Grading
Module homepage

Discussions

Select a topic score to review individual 
answers.
All the student’s contributions 
(responses and new threads) will be 
displayed together and can be scored 
individually.



Transferring 
Grades to InfoHub

Grade Entry



Brightspace to 
Grade Entry

There is an option to 
directly transfer 
grades, but they need 
to be set up correctly 
on Brightspace first.



Preparing your Brightspace Assessments for Transfer

For assessments with sub-components, you can combine them using
a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

For assessments with sub-components, you can combine them using a calculated grade item

Grade Scheme

Grade Scheme

Assessment 
set-up on 
Brightspace 
needs to match 
the 
assessments in 
the Module 
Descriptor.

For 
assessments 
with sub-
components, 
you can 
combine them 
using a 
calculated 
grade item.

Attach a grade 
item to the 
assessment to 
make it visible 
to Grade Entry.

Ensure you have 
used a Grade 
Scheme other 
than percentage 
(Grade Entry 
doesn’t 
recognise this).

Publish grades.

https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53
https://fujitsuireland.service-now.com/itucd?sys_id=986bbfbc1b4d051007977b75464bcb54&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=746834b01b9bdd102dda7d55464bcb53


Calculated Grade Items

These can be used to 
combine sub-components 
and calculate an overall 
grade for a component.

E.g. 4 x Lab Reports are 
contained within the 
module’s Continuous 
Assessment component, 
worth 40%.



Suggestion

Fully set up all your assessments – grade items, 
calculated grade items etc. – at the beginning of 
the module to reduce work/revising at the end.

Module content can be copied (imported) to 
the next year’s module, so it is a once-off time 
expenditure.

https://fujitsuireland.service-now.com/itucd?sys_id=48b498011bca701049eb8055464bcb95&id=kb_article_ucd&sysparm_rank=2&sysparm_tsqueryId=0adee2951b184d1007977b75464bcb36


Resources

How do I create groups in my classlist?

Setting up large groups (>50) in Brightspace

Quiz timing options

Manage quiz questions

Responding to possible student issues during a quiz

Change a quiz question and update completed quiz attempts

https://fujitsuireland.service-now.com/itucd?id=kb_article_ucd&sys_id=KB0011266
https://fujitsuireland.service-now.com/itucd?sys_id=0d5d03851b51c11007977b75464bcb24&id=kb_article_ucd&sysparm_rank=1&sysparm_tsqueryId=d9dfced21bed611007977b75464bcb49
https://fujitsuireland.service-now.com/itucd?id=kb_article_ucd&sys_id=KB0011782
https://community.d2l.com/brightspace/kb/articles/19017-manage-quiz-questions
https://www.ucd.ie/itservices/ourservices/educationaltechnologies/virtuallearning-brightspace/brightspaceinstructors/assessments/quizzes/respondingtopossiblestudentissuesduringaquiz/
https://community.brightspace.com/s/article/01408512?topicName=Getting%20Started%20For%20Instructors&topicId=0TO610000000JdCGAU


Any Questions?
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